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Agenda

* MyCOI-OPA+ system for managing Outside
Professional Activities (OPA) and Financial Conflicts of
Interest (FCOI) disclosures

* My COI (CoeuslLite) Migrating Active SFI Data

* Unified reporting of Engagements and disclosure
* FCOI Disclosures: Proposal, Award, Initial/Revision
* Guidance and Resources



MIT Conflict of Interest Policies
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Overview Financial COl in Conflicts of Using MyCOI- Contact Us
Research Commitment OPA+
(CocC, OPA)

MIT Conflict of Interest Policies . o o
MIT Conflict of Interest Policies (coi.mit.edu/):

MIT has a responsibility to generate positive learning

opportunities for its students, preserve the integrity of : : : :

its research enterprise and maintain the public’s trust. * FI nancia I CO nﬂ [of Of I nterest In Resea rCh ( FCO I )
The discussion, disclosure, review-and management of

real or perceived financial conflicts of interest (FGOI) ° COnﬂict Of Commitment (COC) and Outside

and conflicts of commitment (COC) is an important

part of that resp CHELRES I Professional Activities (OPA)
* Using MyCOI-OPA+
* MyCOI-OPA+ Resources

Resources Quick Links

SBIR/STTR Awards FCOI Policy

Sponsor-Specific Disclosure Re- COC Guidance

quirements
OPA Guidance

Assessing and Mitigating Risk

MyCOI-OPA+

CITI Training


https://coi.mit.edu/
https://coi.mit.edu/fcoi
https://coi.mit.edu/coc
https://coi.mit.edu/using-mycoi-opa
https://coi.mit.edu/using-mycoi-opa/mycoi-opa-resources

Conflict of Commitment (COC) &

Outsi

MIT Conflict of Interest Policies

Overview

» COC Guidance
OPA Guidance

Financial COl in
Research

mmm Office of the
I I Vice President
for Research

Conflicts of
Commitment
(coc, OPA)

Using MyCOI-
OPA+

Contact Us

Home / Conflicts of Commitment / Outside Professional Activities (OPA) Guidance

Outside Professional Activities (OPA) Guidance

Print/Save to PDF

Before proceeding with this guidance dod
Principles.

Outside Professional Activities (OPAs) m
forms, such as:

Consulting

Volunteering

Pro-bono activities

Activities which are compensated o
Activities for which you may sign or

Your responsibility is to disclose activitie
ties, both to MIT and any research spons
Responsibilities, you must disclose whetl
process which applies to them. Please s¢

For new OPAs or updates to existing OPA
officer or assistant provost for administrg

Permitted Time for OPA and Institutional Responsibilities

80%

Faculty and
seniorresearch scientists,
engineers, and associates

. Outside Professional Activities

How to Comply

Submitting Details for Review

For any potential engagement:

10%
100%
Institutional Time is

only used for

90% Institutional
Responsibilities

Principal All other

research scientists, employees

engineers, and associates

D Institutional Responsibilities

= Use the consulting questionnaire to submit details for your DLCI head's review.
o Using the consulting questionnaire facilitates additional reviews such as export control, research security,
Dean’s Office, and others as needed.
« |If you have not submitted a consulting questionnaire and you have discussed it with your DLCI head, document that
discussion in writing. We recommend that you upload the documentation to MyCOI-OPA+.

de Professional Activities (OPA)

OPA Disclosure:

* Admin staff do not
report OPA

* OPA Disclosure not
limited to annual
report, updated on
rolling basis

* Time (days) not
included in OPA.
Instead, users certify
an attestation to
abiding by MIT policy



Overview Financial COl in

v

Research

Launch MyCOI-OPA+

FCOI Disclosures

OPA Disclosures

FCOI vs. OPA Disclosures: What Is
the Difference?

MyCOI-OPA+ Resources

» FAQs

FCOI Disclosure Expiration Re-
ports

Using MyCOI-OPA+

Conflicts of Using MyCOI- Contact Us
Commitment OPA+
(coc, opPA)

Home / Using MyCOI-OPA+ / MyCOI-OPA+ Resources

Print/Save to P

MyCOI-OPA+ Resources

MyCOI-OPA+ streamlines the reporting process for Financial Conflict of Interest (FCOI), Outside Professiond
(OPA) and other disclosures. MyCOI-OPA+ facilitates:

* Rolling disclosures and updates at any time
« Transparency and compliance with federal and MIT policies

Faculty, academic instructional staff, campus sponsored research staff, and academic research staff (and d
rected) should disclose outside engagements as required in MyCOI-OPA+.

Launch MyCOI-OPA+

First Time Using MyCOI-OPA+
During the MyCOI-OPA+ rollout, additional support is available for all users.

If you had Significant Financial Interests (SFls) in My COI via Coeus Lite (legacy system), you will need to re
(now referred to as "Engagements”) the first time you use MyCOI-OPA+. Watch Data Transfer from Legacy (
a walkthrough of this process.

How to Disclose in MyCOI-OPA+

First Time Using MyCOI-OPA+

Web-based learning:

e Data Transfer from Legacy COI
(Coeus)

e Getting Started with MyCOI-OPA+

Watch Getting Started with MyCOI-OPA+ for an overview of OPA Disclosures, FCOI Disclosures, and Travel Disclosures.

OPA Disclosures

« Create an Engagement [PDF]: Create an Engagement to add to your disclosure.

- NDA Nicnlaciira — Ma Enaanamante IDNRCL 1f van hava na Niiteida Drafaceinnal Aativitiae +n ranart



http://web.mit.edu/vpr/www/research/mycoi-opa/data-transfer-from-coeus-lite/index.html
http://web.mit.edu/vpr/www/research/mycoi-opa/getting-started-mycoi-opa/index.html

Migrating data: FCOI

Important Reminder:
A Please only disclose engagements that could be or appear to be reasonably related to your MIT Institutional |

::i?ets\elps ensyre agcurate and Fneanir?gful reporting. If you're unsure whether an engagement qualifies, cons ® P r i O r d i S C I O S u r e S f r O m F CO I O r O P A a r e n Ot i n

- @ Welcome to the New MyCOI/OPA+

o pes the new MyCOI-OPA+ system

worl You are now in the new MyCOI/OPA+ disclosure module replacing the old legacy My COI disclo
i CoeusLite. Your old legacy disclosure data will be archived, and you will create a new FCOI disc

Plea OPA. To alleviate some of the administrative burden as part of this transition, we've identified @ Act ive S F I e n t i t i e S i n O I d | e a C CO I m O d I e
= com entities from the old legacy disclosure module and prepared them for review in MyCOI/OPA+. A g y u

— (one time only) is to complete the transfer and ensure your records are accurate. Please take a

— 1 must be migrated into MyCOI-OPA+

Click “Proceed” to start the review.
Thank you for your cooperation and support during this important transition.

* Must complete migration before you can
access MyCOI-OPA+ system for disclosure

You have no high-priority actions pending. ]

* Engagement/entity details are updated per

Federal and Institute policy, so migration

requires response to questionnaire



Introducing MyCOl-
OPA+



What is MyCOI-OPA+?

Unified Disclosure System

MIT has developed MyCOI-OPA+, a unified disclosure platform, to help MIT faculty,
academic and research staff ensure their engagements align with Institute policies, sponsor
requirements, and federal regulations.

MyCOI-OPA+ is a single, streamlined platform for
disclosing:
* Financial Conflicts of Interest (FCOIl) — financial

interests that could be perceived to affect an
individual’s research or institutional responsibilities

MyCOI-OPA*

* OQOutside Professional Activities (OPA) — engagements
. that may impact an individual’s time or obligations to
3 MIT

10



Engagements
MyCOI-OPA+



Engagements

At the center of the MyCOI-OPA+ disclosures are a person’s Engagements
that are include information on the Entity or organization with which
they have a relationship.

For FCOI disclosures, a user must disclose:

* Within 90 days of acquiring or changing a Significant Financial Interest

(SFI)

* PHS and some other federally sponsored investigators must disclose within 30
days, and include Sponsored Travel in their disclosure

* If 12 months have passed since their last FCOI disclosure

12


https://coi.mit.edu/policy/definitions#letters
https://coi.mit.edu/policy/phs-addendum#travel

Engagements

Select or
* Entity Name C re ate
| cogswell cosmic cogs| E I"It ity

No results

Select your Entity from the dropdown. If no match is found, Click here to add "cogswell cosmic cogs" as a new Entity.

===

* Does this entity sponsor your MIT research? Re q U i re 5
O Yes o .
Financial

O No
* Are you compensated or do you have other financial interests (direct or indirect) related to this engagement? d Eta I I s
O Yes

O No

* Do you spend time on this engagement outside your MIT Institutional Responsibilities?

O Yes

O No

13



Engagements

MyCOI-OPA+ i

Create an Engagement

MyCOI-OPA+ is a unified system which streamlines the process of completing disclosures related to both Financial
Conflicts of Interest (FCOI) and Outside Professional Activities (OPA). You will report individual Engagements—
professional activities or financial interests-- with external entities which could be or appear to be Reasonably Related
to your MIT Institutional Responsibilities.

Once created, an Engagement may be modified or marked as “Inactive” but can never be deleted as they remain part
of your historical record. It is a best practice to create and update your Engagements regularly.

/\ Important Reminder:
Please disclose only those engagements that could be or appear to be Reasonably Related to your MIT Institutional
Responsibilities. For example, a consulting role in your field of research; pro-bono service on a scientific advisory board
for a company in your discipline; holding ANY equity in a start-up developing technology similar to what your lab works
on. How it works:

1. Create an Engagement by entering the name and country of the external entity.

2. Answer guided questions about the nature of your involvement.

3. Based on your answers or if you have a sponsored research portfolio, MyCOI-OPA+ will indicate if an FCOI or

OPA disclosure is required.

Create Engagement with Entity

1. Go to mycoi-opa.mit.edu and you will be authenticated via MIT Touchstone.
2. MyCOI-OPA+ will open to Home Dashboard. Click the + Create button and select Engagement from the menu.

-
> III" Home Engagements Disclosures Awards + Create O 2 O

Engagements

br planned outside
ing the organization
g at work. =+ Create FCOI Initial Disclosure FCOI Award DiscloSdre  |ymiment. Click the IR RO T oL oL

n to begin your OPA
sure FCOI Travel Disclosure

Engagements: view, modify
existing Engagements.

Search: Existing Entity Found

1. The Engagement screen will open with required fields labeled with a red asterisk *.

2. Inthe Entity Name textbox, begin typing the official name of the entity and the elastic search will retrieve

* See Create an Engagement

[PDF]: for details for
reporter

* Engagements must be
created and updated on a
rolling basis based on
Federal and Institute
requirments

14


https://coi.mit.edu/document/create-engagement-quick-card

FCOI Disclosure
Proposal



Create Notify Key

proposal § Personnel
in KC (PI)

Legend

‘Department responsibility

.COI responsibility

Proposal Stage

Pl (KP) answers
3 COl-specific
certification
questions

If PI (KP) answers yes to
any COl certification
qguestion, CA triggers

COl review

COlI Officer
Preliminary
NSRS

CA submits
proposal

Pl makes changes to

the proposal if
required.

16



Proposal Certification Notification

Data Validation (on) Print Copy Medusa Hierarchy Budget Versions Link Help
Key Personnel
B Basics Search for and add key personnel
2 Key Personnel COl Disclosure Status
Personnel
" Compliance }  cariolo, lan C (Principal Investigator) (Certification Completed and Answered By icariolo - 09/11/2025 07:57 AM) Noufy Canulu lan C BRI

Regarding your involvement in Development Proposal IAN TEST - Budget Periods

kc-help@mit.edu <kc-help@mit.edu>

K

To: lan Cariolo

Hello,
You have been named as a Principal Investigator (P1), Co-Investigator (Co-1) or Senior/Key Person on this proposal:
Proposal Number: 68653 Y

Sponsor: 107375 - Raytheon Technologies Corporation
Title:IAN TEST - Budget Periods

Principal Investigator: Cariolo, lan C

Administrator preparing proposal: icariolo

In order to meet federal requirements and MIT policies and to ensure objectivity in research, please click the link below and proceed to a
short series of questions; these questions constitute the Pl Certification and Disclosure for this proposal. The proposal cannot begin
routing for approval until all certifications are complete.

https://kcoeus.mit.edu:443 /kc-prod/kc-pd-krad/proposalDevelopment ?methodToCall=viewUtility&viewld=PropDev-
CertificationView&docld=4058116&userName=icariolo

Principal Investigators and Co-Investigators:

You will be asked to answer several short (yes/no) questions about the proposal and three screening questions related to conflict of
interest. If the answers to the screening questions do not indicate a need for additional information, your certification and disclosure is
complete. If additional information is needed, you will be directed to the My COI module of Coeus Lite to complete a full financial
disclosure related to this proposal.

You must have an MIT certification to complete this action. http://ist.mit.edu/certificates

If you have questions, please contact the administrator who is preparing this proposal.

Thank you.

Kuali Coeus and Coeus Lite require an MIT personal web certificate.
For information about obtaining MIT personal web certificate please go to http://ist.mit.edu/certificates

17



Proposal Certification

REMEMBER: Proposal Certification is not COI, and COl is not proposal certification.

Only when
answering YES to
either 10, 11, or 12
(the SFI screening
guestions in the
certification) does
there become an
FCOIl implication at
proposal phase.

O Yes
No
10 . Do you have a Significant Financial Interest in this sponsor? A Significant Financial Interest (SFI) is defined as salary, consulting, or other remuneration

of $5,000 or more, which you have received in the last 12 months, or expect to receive in the next 12 months; or any equity interest in a non-publicly traded
company; or stock holdings in a company that is related to your area of research, and exceeds $100,000. @

O Yes
O o Trigger for proposal FCOI disclosure
11 . Could the work contemplated in this project reasonably appear to affect a company or other organization in which you have a SFI? ®
O Yes
O No

12 . Does this project contemplate any purchases from or subawards to a company or other organizations in which you hold a SFI? ®

O Yes
© No

14 . If the sponsor for this proposal is Federal - Have you lobbied, or are you aware of anyone who has lobbied government officials in support of this
project? Lobbying includes oral or written communications to government officials regarding the adoption of program funds, or execution of program funds
that would specifically support this project. &

IRt e Tttt D T et e B P A e P g

18



Proposal Disclosure

Investigators and Key Personnel complete KC proposal certification including COl screening in Kuali Coeus
(KC), triggering disclosures if potential conflict are indicated.

You answered "Yes" to one or more of the COI screening questions,and must now complete a full disclosure for this proposal before it can be routed.

To complete your disclosure now, click "OK", and you will be brought directly to MyCOI-OPA+ where you can begin entering your significant financial
interests.

Click "Cancel" to complete the disclosure later in MyCOI-OPA+. The Development Proposal will be in the Disclosure Tab under "In Progress
Disclosures".
If you choose to hit "Cancel”, your proposal will NOT route untill you have completed your disclosure.

OK

KC will not allow a proposal to
route for internal approval until all

COl certification and disclosure
requirements are medt.




Proposal FCOI Disclosure

ACTION REQUIRED: Submit your FCOI disclosure for the development proposal D@« &

O MyCOI-OPA@MIT.EDU <MyCOI-OPA@MIT.EDU> Today at 7:57 AM

To: & lan Cariolo

Dear Cariolo, lan C,

You are receiving this message because of your role on a pending proposal from a sponsor that requires a financial conflict of interest
(FCOI) disclosure. The disclosure must be certified and submitted before the proposal can be routed for Department, Lab or Center Head
approval.

Please complete your disclosure in the MyCOI-OPA+ tool.
Department: 391020 - Research Administration Support

Create Date: 09-11-2025

*Do not reply to this system-generated Email. Please contact coi-help@mit.edu with questions regarding the FCOI policy. For technical
assistance, please email RA-help@mit.edu.*

Thank you in advance for your efforts in complying with the FCOI disclosure process.

20



Validation

Q: If I've received an email from KC that all certifications are complete, why is the KC proposal validation telling
me that the Disclosure is not completed?

A: The email you receive from KC is only attesting to the certification questions having all been answered. The act
of completing a proposal COI disclosure is a separate action outside of KC.

Data Validation

L
Show entries
Search:‘
Area < Section < Description < Severity < Actions
Error
Personnel Disclosure not completed. [ Error | Fix It

Showing 1 to 1 of 1 entries

Previous : Next

21




Proposal Certification vs. Proposal Disclosure

To determine if the Key Personnel have completed a disclosure, one can
check within the proposal via the COI Disclosure Status button:

HOME DASHBOARD SYSTEM ADMIN PORTAL %

User: icariolo ~ = Action List | Get Help

Proposal Development Document Info
i Doc Nbr: 4058116
Proposal: #68653
: 1 - C (icariol
PI: Cariolo, lan C COlI Disclosure Status :" feaolo)
— Project: 68653 i
v Data . . P) Help ~
Title: IAN TEST - Budget Periods 5
< @ b 2 Al d Full Name Proposal Person Roleld < COI Disclosure Status
ocument was successiu saved.
B Cariolo, lan C PI Pending.
Basics v
Proposal Details Key Personnel
Delivery Info Search for and add key personnel
Sponsor & Program Information 2 Add Personnel COl Disclosure Status Close m

Organization and Location

2 Key Personnel v ¥ cariolo, lan C (Principal Investigator) (Certification Completed and Answered By icariolo - 09/11/2025 07:57 AM) 2}

Personnel
/' Compliance
% Attachments
@ Questionnaire

Budget

Back Save Save and Continue Close

22




Proposal Disclosure Overview

MyCOI-OPA+ i
Proposal FCQOI Disclosure

Accessing the MyCOI-OPA+ Tool

Access the unified disclosure tool MyCOI-OPA+

Dashboard

Upon first entering the system, the Reporter will be brought directly to their Dashboard. Any outstanding action items
will be listed in the Action List window. In the example below, there is a new sponsored project proposal in which the

Reporter has been named. Based on FCOI disclosure policy criteria, they need to complete a proposal FCOI Disclosure.

ST e o oo s B B © |@ s

importan Remider

prop—

Feorbcionrs
. oo s oropod o
(@ retonti [
P T T——— PRy
[ P s e o i 0 mrom
T (o
[P — o umom

Completing a Proposal FCOI Disclosure

1. Click the (@ view ] button to the right of the relevant item in the Action List window.

The navigation bar denotes which section the Reporter is viewing.

2 Screening Questionnaire JRSTNN & ] » | @) Relationshi » | @) certification I

2. Once in the disclosure, in the upper right corner of the screen will be the Actions area:

@ A& O e caiolanc| o506 This button will return the Reporter to the Disclosures section

All Comments — Any correspondence between the Reporter and Reviewer
Three Dot Ellipsis — Print the Disclosure

Previous — Return to prior screen

Proceed — Move to next screen

Attachments - Provides an area for the Reporter to upload pertinent
documentation for the Reviewer

History — Actions taken by the Reporter and Reviewer

X Ciose || B AllComments ||

Proceed —

© Anachments @ History

* See Proposal FCOI
Disclosure [PDF] for
details for reporter

* If you have questions
about a specific proposal,
contact your DLCI RAS
Contract Administrator

23


https://coi.mit.edu/document/proposal-fcoi-disclosure-august-2025
https://ras.mit.edu/about-ras/staff/by-department

FCOI Disclosure
Award



Award Setup

6123456

New Award is set up in Hold

W h i I e reVi ewe d fo r CO m p | i a n Ce' Massachusetts Institute of Technology
inCIUding FCOI diSClOSU re Or CITI Notice of Award} Hold Notice
COl training (if required by e LM | (SSNSSS RO =

Sponsor Award Number:

sponsor).

Sponsor: )
006012 - Bill & Melinda Gates Foundation

Pl/Co-I/Key Personnel are

contacted with instructions for
completing FCOI disclosure in
MyCOI-OPA+ and CITI training et s ’
requirements.




Printing the Notice of Award from KC

Award | Contacts | Commitments |Budaet Versions | Pavment. Reports & Terms | Compliance ' Subplemental Info ' Comments. Notes & Attachment

Document was successfully reloaded.

Data Validation
Hierarchy Actions
Print

F&A Rates Technical Reports
Compliar® Benefits Rates Reports
Approved Equipment Flow Thru Payment
) Approved Foreign Travel Comments Closeout print
Award Notice Approved Subawards Funding Summary Sponsor Contacts =
Cost Sharing Hierarchy Distributions Other Data
Keywords
[select all | [‘select none | Signature Required:
Award PO o Signature Required:
Award Version: Transaction: 9 q [print |
N =
Award Hierarchy print
Time & Money History [print_|
Time & Money
Transaction Award Version: Transaction: | 519656 % print
Detail
Route Log Dshow]  \
Notifications Dshow] \




Award Disclosure Overview

MyCOI-OPA+ T3
Award FCOI Disclosure
Accessing the MyCOI-OPA+ Tool

Access the unified disclosure tool MyCOI-OPA+.

Upon first entering the system, the Reporter will be brought directly to their Dashboard. Any outstanding action items
will be listed in the Action List window. In the example below, there is a new sponsored Project in which the Reporter
has been named. Based on FCOI disclosure policy criteria, they need to complete an Award FCOI Disclosure.

* T tome  Encsgements  Discloswres  Awards @ © A& O ic carololnC
Important Reminder:
A Please appear oy related 10 your MIT Institutional Responsibilities. x
This helg meaningful reporting. If you' whether an it

it duties, research, or decision-making roles.

FCOI Disclosure ~ Expiration Date: 08/19/2026

OPA Disclosure ot e
Action List B uickLinks
Disclosurs Required © 11 min(s) ago FCOI Disclosure = Create Engagement
8 Create Project / Revise disclosure for Project Details : #031857-00001 : Identification and Validation of Neuropathy & Revise 5 Create FCOI Travel Disclosure
- COI Legacy System
g OOt Annual Disclosure Required © 14 h(s)ago FC > OPA Legacy System
Feol disc ied for the creatad engagement: SFI Addition Test,which has been added with a financia rlaton.
1. Click the button to the right of the relevant item in the Action List window. If no Initial FCOI

Disclosure has been created by the individual yet, then there will be a O Create |button.
The navigation bar denotes which section the Reporter is in.

RN ITENEY 5> () Engagements | >> @) Relationships > ) Certification

2. Once in the disclosure, in the upper right corner of the screen will be the Actions area:

Close — This button will return the Reporter to the Disclosures section

(L dose ][ 1 A1 ommems || © | Al comments- Any correspondence between the Reporter and Reviewer
\ =t Proceed > J Three Dot Ellipsis — Print the Disclosure
[ + Add Engagement \ Previous — Return to prior screen
Proceed — Move to next screen
© Attachments ® History Add Engagement — Add a new Engagement at any time from this screen

Attachments — Provides an area for the Reporter to upload pertinent
documentation for the Reviewer

History — Actions taken by the Reporter and Reviewer

e See Award FCOI

Disclosure [PDF] for
details for reporter

* If you have questions
about a specific award,
contact your DLCI RAS
Contract Administrator



https://coi.mit.edu/document/fcoi-award-disclosure
https://ras.mit.edu/about-ras/staff/by-department

FCOI Disclosure
Initial/Revision



FCOI Initial/Revision Disclosure

* Prior FCOI disclosures in old My COI (CoeusLite) module are not
copied into MyCOI-OPA+ but remain archived in legacy system
and part of a person’s historical record.

* First FCOI Disclosure in MyCOI-OPA+ is the Initial FCOI
Disclosure. Subsequent submissions are Revision FCOI
Disclose.

* Still 4 Step Process:

* Screening Questions

* Engagements

* Relationship of SFI to Project
* Certification

29



Expiring FCOI Disclosures

Launch MyCOI-OPA+
FCOI Disclosures
OPA Disclosures
FCOI vs. OPA Disclo-

sures: What Is the Differ-

ence?
MyCOI-OPA+ Resources

FCOI Disclosure Expira-
tion Reports

Home / Using MyCOI-OPA+ / FCOI Disclosure Expiration Reports

FCOI Disclosure Expiration Reports

To view the reports sign in via the Tableau Server - scroll down and to the right until you find the
blue “Sign in to Tableau Server” button.

Please note that access to these reports is restricted and requires an MIT certificate. If you have

questions specifically about the FCOI disclosure process or the results returned, please email coi-

help@mit.edu. If you are experiencing technical issues (i.e. page errors, access issues, results
not displayed, etc), please email kc-help@mit.edu and provide a screen shot or description of
what you are experiencing so we can better assist you.

Depending on your screen size and resolution, you may need to scroll to the right to view the full
report.

There are four different reports you can access by clicking on the appropriate tab below. You can
search the reports by Principal Investigator (Pl) name, by the DLC where the Pl has active awards,
by the School where Pls have active awards or by the Research Administration Services (RAS)
Contract Administrator name. An explanation of each report is provided when you click on the
tab.

+
+

+
ttr+ableau

+

e See FCOI Disclosure
Expiration Reports

* PI/Co-I/KPs are notified
of expiring disclosures

30


https://coi.mit.edu/using-mycoi-opa/coi-disclosure-expiration-reports

FCOI Disclosure Overview

MyCOI-OPA+ i

FCOI Initial Disclosure

Investigators, key persons and others as required, must submit a Financial Conflict of Interest (FCOI) disclosure of
Significant Financial Interests (SFis) for themselves and their Family that appear to be Reasonably Related to their
Institutional Responsibilities in MyCOI-OPA+:

e At proposal stage (during proposal certification), if there is a potential conflict of interest indicated in answering
the COI screening questions
e Ataward stage (when an award is received), if no disclosure was submitted at proposal stage or is required by
sponsor
e On arolling basis:
o Within 90 days of acquiring or changing a Significant Financial Interest (SFl)
= PHS and some other federally sponsored investigators must disclose within 30 days, and include
Sponsored Travel in their disclosure
o If 12 months have passed since their last FCOI disclosure

If you have been notified to create your FCOI Initial Disclosure in MyCOI-OPA+ or Revise your FCOI Disclosure, you must
complete and certify your disclosure in MyCOI-OPA+. How it works:

1. Engagements — create and update your Engagements on an ongoing basis. Keeping Engagements current
(including inactivating entities you no longer have a relationship with) helps keep the disclosure process
streamlined and accurate. See Create Engagements [PDF] to learn more.

2. Create FCOI Disclosure from Home if this your first FCOI disclosure in MyCOI-OPA+.

-Or-
Revise FCOI Disclosure if you would like to update your last submitted FCOI Disclosure.

3. Complete the Four Step Disclosure process: Screening Questi lationships, and
Certification

Create / Revise FCOI Disclosure

1. Go to mycoi-opa.mit.edu and you will be authenticated via MIT Touchstone.
2. MyCOI-OPA+ will open to Home Dashboard. Click one of the following options displayed as applicable:

e Click Create FCOI Initial Disclosure to create your Initial OPA Disclosure if this is your first FCOI disclosure in
MyCOI-OPA+.

Important Reminder:

Please only disclose engagements that could be or sppear to be reasonably related to your MIT Institutional Responsibilties. 52
This helps ensure accurate and meaningful reporting. f youe unsure whether an engagement qualifies, consider whether it overlaps with your MIT duties, research,

or decision-making roles.

4 Please disclose any personal, financial, of other interests that may influence your judgment and decision making at work. Click
the Create FCOI Initial Disclosure’ button to begin your FCOI initial Disclosure

e See FCOI Initial Disclosure

[PDF] for details for
reporter
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Resources



MyCOI-OPA+ Resources for Reporters

Quick Reference Cards
OPA Disclosures

e Create an Engagement [PDF]: Create an Engagement to add to your disclosure.

* OPA Disclosure — No Engagements [PDF]: If you have no Outside Professional Activities
to report.

* OPA Disclosure — With Engagements [PDF]: If you have at least one Outside
Professional Activity to report.

FCOI Disclosures

e Create an Engagement [PDF]: Create an Engagement to add to your disclosure.

e Proposal FCOI Disclosure [PDF]: If you indicate a potential conflict during proposal
certification.

* Award FCOI Disclosure [PDF]: If you need to submit an FCOI disclosure due to an
award hold notice.

e FCOI Initial Disclosure [PDF]: If you need to create or revise your FCOI disclosure.
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Resources for Research
Administrators

Key Contact Support and Assistance

Policy questions: Contact coi-help@mit.edu

System and process questions: Contact ra-help@mit.edu

Browse FAQs

* DLCI RAS Contract Administrator: see DLC| RAS Directory

Access to Guidance Documents
Administrators can utilize guides on MyCOI-OPA+ Resources.
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Q&A and Wrap-Up
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