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November 20, 2025

Information provided in this learning session is based on information available as of 
the date of this presentation 
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Agenda
RAP Sessions: Targeted skills based educational offerings open to the Research Administration community at MIT.  
Information gathered and shared with attendees can be taken back to their desks and applied immediately.

• Welcome and Housekeeping

• SciENcv Presentation to the FDP (Federal Demonstration 
Partnership)

• SciENcv Overview 

• NSPM33 Persistent Identifier ORCID

• NIH Common Form Plans and Preview in SciENcv

• SciENcv Delegate Workflow – What’s New for 2025

• Resources
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FDP September 2025
SciENcv Updates September 2025

• NIH Common Forms Preview: Biographical Sketch and Current & Pending 
(Other) Support forms.

• Implementation Timeline: Official launch expected late 2025, full adoption 
projected for 2026.

• Structured Data Upload: Demonstration of XML file ingest for grant and 
publication data.

• Persistent Identifiers (PIDs): ORCID integration shown as part of compliance 
with NSPM-33 requirements.

• Delegate & Certification Enhancements: Updates to delegation management 
and investigator certification workflows.

• Expanded Agency Use: SciENcv now supports NIH, NSF, IES, and USDA (DOE 
soon to follow).



SciENcv = Science Experts 

Network Curriculum Vitae

Use your data from multiple systems to 

support funding applications, reporting, and 

collaboration with less burden and complexity

Reduce 

Burden
Leverage 

Data

Track 

Impact



“Tax Prep” Application Forms

Web Interface PDF Output



SciENcv outputs PDFs in agency-approved formats

NIH Biosketch NSF Biosketch



NSPM-33, ORCID, 

and SciENcv



ORCID @ MIT Information 
MIT Libraries Guide 

ORCID registration 

and integration at MIT.

Email orcid@mit.edu f

or questions or help.

Updated guidance on the 

benefits of ORCID and how to 

use ORCID
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https://libguides.mit.edu/c.php?g=176444&p=1160313
mailto:orcid@mit.edu?subject=ORCiD%20at%20MIT


SciENcv and NSPM-33

• It provides the investigator with a persistent identifier

• It can be used as a SciENcv authentication route

• Data from ORCID can quickly fill out forms in SciENcv

• ORCID citations can be used in SciENcv

https://bidenwhitehouse.archives.gov/wp-content/uploads/2022/01/010422-NSPM-33-Implementation-Guidance.pdf

https://bidenwhitehouse.archives.gov/wp-content/uploads/2022/01/010422-NSPM-33-Implementation-Guidance.pdf


Persistent Identifiers in SciENcv Forms

PID Added to Form Automatically PID appears in PDF



Pre-populate form using ORCID data

NSF Biographical Sketch



Use your ORCID citations in SciENcv

SciENcv

https://support.orcid.org/hc/en-us/articles/360006973133-Add-works-to-your-ORCID-record

https://support.orcid.org/hc/en-us/articles/360006973133-Add-works-to-your-ORCID-record


How do I link my ORCID iD to a SciENcv account?

Choose the ORCID option 

to log in1. Sign in to your 

ORCID account2. 3.
You will be redirected 

back to SciENcv and your 

ORCID iD is now linked 

and will be added to 

forms!

https://orcid.org/register

https://orcid.org/register


How do I link my ORCID to an existing NCBI account?

1.
Once you are signed in, 

click on your username and 

choose “Account Settings”

2. Linked accounts; 

click on Change 

button

Search for 

ORCID and sign in3.



Sneak Peek!!!:

Preview of NIH 

forms available 

in SciENcv



Preview of NIH Common Forms for Biographical 

Sketch and Current and Pending (Other) Support

Do not use the preview documents for submissions to NIH

• Preview forms currently available in SciENcv

• Download PDF disabled; View draft PDF active

• Preview forms/data deleted once official forms are available.

• Official NIH Common Forms implementation date to be announced

Refer to this NIH guide notice for details:
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-25-152.html

Preview of instructions are available here:
https://grants.nih.gov/grants-process/write-application/forms-directory



Preview of NIH Forms in SciENcv

Do not use the preview documents for submissions to NIH



Getting data into the preview forms

Data stored in 

previous forms

Can be used to populate 

the preview forms

Do not use the preview documents for submissions to NIH



Best of all, a great new interface!

2024 NIH form 2025 NIH Preview form

Do not use the preview documents for submissions to NIH



Focusing on making it better for you!

Do not use the preview documents for submissions to NIH



New Agency 

Forms!



USDA forms are now available in SciENcv!



Copy data from existing forms into new forms



On deck: Department of Energy

Anticipated launch October 2025



SciENcv Delegation
SciENcv supports delegate functionality, enabling 
researchers to authorize administrative staff to assist in 
creating and managing documents. Recent updates 
improve transparency, access control, and alignment with 
NIH certification requirements.

Even though a delegate might populate the form, the 
investigator retains ultimate responsibility for accuracy, 
completeness, and certification — this cannot be 
delegated.
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Account Settings: Add Delegates
An email is sent to the person you Added as a Delegate 
asking them to click a link to accept delegate role.

Account Settings > Delegate will show Awaiting confirmation
Once confirmed, you may adjust delegate role to 
NCBI My Bibliography, SciENcv or both.

Click trash 
icon to 
remove 

Delegate
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SciENcv Delegation Setup
Delegate Setup Process
1. Investigator logs in to SciENcv (https://www.ncbi.nlm.nih.gov/sciencv/).
2. Navigate to Account Settings → Delegates → Add a Delegate
3. Enter the delegate’s email address.
4. Delegate receives an email to accept access.
5. Investigator selects the scope of access (My Bibliography and/or 
SciENcv).
6. Confirm setup — access will display as Active under Delegates.
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SciENcv Delegation – Best Practices
• Confirm delegate access before major submission 

deadlines.
• Encourage investigators to maintain at least one backup 

delegate.
• Regularly review and remove inactive delegates to 

maintain data security.
• Use institutional email addresses for delegates to 

ensure continuity and compliance.
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Delegate Download Draft

Grayed out 
button = 

not 
complete

VIEW DRAFT will generate a PDF. You can see what information 
is missing, email PI screenshot of full doc for review

Delegates may send Draft PDF to 
PI/Co-I/KP, or a screenshot of 
section that needs review. 
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PI/Co-I/KP Download NSF PDF & Certify
Blue button 
= complete 
document

PI/Co-I/KP must complete required 
certification to download 
documents. 

After certification is complete, the 
Delegate may also download.

DO NOT edit or flatten the PDF
The PDF file will not validate is edited
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SciENcv Helpful Links
My NCBI documentation:

http://www.ncbi.nlm.nih.gov/books/NBK3843/

• NIH Guide Notice
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-25-152.html

SciENcv homepage:
http://www.ncbi.nlm.nih.gov/sciencv

• SciENcv data ingest knowledgebase article:
https://support.nlm.nih.gov/kbArticle/?pn=KA-05499

• My NCBI Help desk contact:
NLMSciencv@mail.nih.gov

http://www.ncbi.nlm.nih.gov/books/NBK3843/
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-25-152.html
http://www.ncbi.nlm.nih.gov/sciencv
https://support.nlm.nih.gov/kbArticle/?pn=KA-05499
mailto:NLMSciencv@mail.nih.gov


Resources - Questions – Help

Your RAS Contract Administrator
• By DLC
• By Sponsor/Agency

RA Support Team – ra-help@mit.edu

Community Drop In Sessions
• Held every Monday (non holiday), 1pm-2pm
• Zoom mtg link: https://mit.zoom.us/j/91518116791
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https://ras.mit.edu/about-ras/staff/by-department
https://ras.mit.edu/about-ras/staff/by-sponsor
mailto:ra-help@mit.edu
https://mit.zoom.us/j/91518116791


We Appreciate Your Feedback

Please use one of the following methods to share your feedback:

• QR code below to access the survey using your phone or mobile device

• Click this link (will also be provided in a follow up email)

https://mit.co1.qualtrics.com/jfe/form/SV_cNEwKcEbApvfZIy

Research Administration Practices (RAP) Sessions 33



Addendum – XML Upload to SciENcv
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Before: Getting funding information from  

where it was stored to applications

Before:

Grant data storehouse



Problem: Getting funding information from  

where it was stored to SciENcv

Manually Enter into SciENcv



Solution: Getting funding information from  

where it was stored to SciENcv



Grant data upload: user journey map



SciENcv Data Ingest (XML file upload)

1. Generate/Gather 

XML files

2. Create a new 

CPOS document

3. Form is populated. 

Edit and/or certify!



SciENcv Data Ingest Documentation

1. Data structure 

documentation
2. Structure mapped 

to form fields

3. Sample files/

troubleshooting help

https://support.nlm.nih.gov/kbArticle/?pn=KA-05499

https://support.nlm.nih.gov/kbArticle/?pn=KA-05499

	Structure Bookmarks



