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SciENcv & ORCID drop-in assistance

Research Administration Drop-In: Monday, 24th at 1:00pm (Join on 
Zoom).

• Bring your SciENcv, NSF & NIH disclosure, and ORCID questions;
• Our presenters and RA Support will join
• Share your screen if you have any issues and will try to resolve
• Additional Research Administration questions are welcome.

(Join on Zoom).
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https://mit.zoom.us/j/91518116791
https://mit.zoom.us/j/91518116791


Agenda
RAP Sessions: Targeted skills based educational offerings open to the Research Administration community at MIT. 
Information gathered and shared with attendees can be taken back to their desks and applied immediately.

• Introductions
• Disclosure Requirements & Standardization Forms; Utilize

Digital Persistent Identifiers (PID)
• NIH & NSF: SciENcv (NSF mandate Oct-23-2023) and ORCID
• ORCID
• SciENcv: Create an account, Link external sources, Delegate,

NSF Certification
• Questions/Help
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Introductions
• Courtney Bensey,, Assistant Director & Consortia Lead, RAS; NSF Lead Liaison
• Bernadette Vallely, Manager, RAS; NIH Lead Liaison
• Roberta Pizzinato, Financial Officer, Civil and Environmental Engineering (CEE)
• Sadie Roosa, Repository Services Strategist, MIT Libraries; ORCID support
• Lili Zhu, Senior Financial Coordinator, Civil and Environmental Engineering (CEE)
• Jillian Rabelo, Financial Officer, Civil and Environmental Engineering (CEE)
• Jennifer Amaya, Senior Financial Assistant, Civil and Environmental Engineering (CEE)
• Carole Trainor, Senior Research Administration Support and Education Specialist, VPR

Special thank you to Professor Benedetto Marelli  
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National Security Presidential Memorandum 33 (NSPM-33):
5 Key Areas of Focus

Research Administration Practices (RAP) Sessions



Digital Persistent Identifier (DPI) 
Federal research funding agencies are directed to 
• Incorporate persistent identifiers (PIDs) into their electronic systems and grant and

cooperative agreement application and disclosure processes
• Agency integration into grant management systems and SciENcv
• Agencies may require PIDs as NIH has for research training, fellowship, education, and

career development awards since FY2020
• ORCID is the PID for individuals/researchers that meets federal requirements (e.g., non-

proprietary).
• Some agencies, such as NIH and NSF, will specify use of ORCID (use is strongly

encouraged).
• Allow, not require, information via a PID service

• Researchers can choose whether to make information available through their PID
profile/record, such as ORCID.
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NSF: SciENcv required as of October 23, 2023
• Mandate use of SciENcv for preparation of the Biographical

Sketch and Current and Pending (Other) Support will go into
effect for new proposals submitted or due on or after October
23, 2023.

• NSF Research.gov will validate uploaded files and not accept
prior versions (e.g., PDFs not created by SciENcv).

• SciENcv will include requisite certification from Section 223 of
the National Defense Authorization Act for FY21, regarding
information being accurate, current and complete. Certification
is required by senior person to download SciENcv documents.
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RAS: NSF Disclosure Guidance
Accessible from the RAS website: 
Grant and Contract Administration > 
Sponsor Information > NSF National 
Science Foundation > Disclosure 
Guidance 

VPR/RAS NSF MIT-Specific 
Guidance 
Proposal Prep Checklists
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https://ras.mit.edu/grant-and-contract-administration/sponsor-information/nsf/national-science-foundation-disclosure-guidance
https://ras.mit.edu/grant-and-contract-administration/sponsor-information/nsf/mit-specific-guidance-proposal-prep


RAS: NSF Disclosure Requirements Checklists
PDF check list may be easily downloaded 
from the RAS website and shared with PI 
and other Senior/Key Personnel

NSF document content and format: 
•Biographical Sketch
•Current and Pending (Other) Support
•NSF Pre-award and Post-award
Disclosures table: identifies where
information on types of activities must be
provided in proposals and in project
reports.

https://web.mit.edu/vpr/www/research/NSF-Disclosures-Checklist.pdf
https://new.nsf.gov/funding/senior-personnel-documents#biographical-sketch-0bd
https://new.nsf.gov/funding/senior-personnel-documents#current-and-pending-other-support-5db
https://www.nsf.gov/bfa/dias/policy/disclosures_table.jsp


NSF Pre-award and Post-award Disclosures table
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https://www.nsf.gov/bfa/dias/policy/disclosures_table/jan2023.pdf


NIH: SciENcv option for Biosketch
• NIH requires use of Word template or SciENcv to create a

Biosketch. A flattened PDF is required for submission.
• SciENcv has both the required formats for NIH Biosketch and NIH

Fellowship Biosketch
• NIH does not yet have a SciENcv option for Other Support

documents but has been working with OSTP and NSF to align on a
format.

• NIH requires ORCID for Training Grants (Ts), Fellowships (Fs),
Career Development (Ks) and strongly encourages ORCID for
others.
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RAS: NIH Disclosure Guidance

Grant and Contract 
Administration Sponsor 
Information NIH National 
Institutes of Health Disclosure 
Guidance 
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https://ras.mit.edu/grant-and-contract-administration/international-activities/federal-disclosure-requirements-2


RAS/VPR: NIH Biosketch/Other Support/ RPPR Checklist
PDF check list may be easily 
downloaded from the RAS website and 
shared with PI and other Senior/Key 
Personnel

NIH Biosketch Format Pages, 
Instructions and Samples

NIH Other Support Format Pages, 
Instructions and Samples 

NIH Pre-award and Post-award 
Disclosures Relating to the 
Biographical Sketch and Other Support 

13

https://ras.mit.edu/document/nih-disclosure-guidance-checklist
https://grants.nih.gov/grants/forms/biosketch.htm
https://grants.nih.gov/grants/forms/othersupport.htm
https://grants.nih.gov/grants/forms/NIH-Disclosures-Table.pdf


NIH Pre-award and Post-award Disclosures table
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https://grants.nih.gov/grants/forms/NIH-Disclosures-Table.pdf


Open Researcher & Contributor ID (ORCID)
Although optional, NSF and NIH strongly encourage 
use of ORCID. Use of an ORCID ID can help reduce 
the administrative burden associated with 
preparation of their biographical sketch in SciENcv.

ORCID is a registry of unique researcher identifiers 
and a method of linking research-related items, 
such as articles and datasets, to these identifiers.

MIT Libraries provides support for ORCID 
registration  MIT Researchers 
https://libguides.mit.edu/authorids

ORCID
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ORCID @ MIT Information 

MIT Libraries Guide 
ORCID registration and 

integration at MIT.

Email orcid@mit.edu for 
questions or help.
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https://libguides.mit.edu/c.php?g=176444&p=1160313
mailto:orcid@mit.edu?subject=ORCiD%20at%20MIT


ORCID Benefits for Researchers
ORCID provides you a unique and persistent personal identifier 
 ensure your work is discoverable and connected to you throughout your
career.
 eliminate name ambiguity, distinguishing you from other researchers and
ensuring proper attribution.
 minimize the time you spend entering repetitive data online; allow trusted
organizations to add your research information to your ORCID record
 manage your research impact by controlling information shared in your

ORCID.
 enhance grant applications, renewals, progress reports to major funders,

publishers, societies, and research organizations that strongly encourage
or require ORCID. Research Administration Practices (RAP) Sessions
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Challenges using author names to 
identify individuals

•Most names are not unique.
• Many people have the same name.
• Names change from marriage, divorce, gender

transition, religious conversion, or other circumstances.
• People use different versions of their name during their

career.
• Individuals use different alphabets, abbreviations, or

naming conventions.
•Researchers are mobile.

Eliminate name ambiguity

An illustrative example: Jens Åge Smærup Sørensen



Using author names to identify individuals

Meadows, A. (2017, August 25). Ten reasons to get — and use — an 
ORCID iD! Elsevier Connect.
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https://www.elsevier.com/connect/authors-update/ten-reasons-to-get-and-use-an-orcid-id!
https://pubmed.ncbi.nlm.nih.gov/26799652/


ORCID at MIT: Create an ORCID ID
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Create your ORCID ID
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Authorize ORCID MIT Access

Authorize MIT as a trusted 
organization to 

‘Get your ORCID ID’ 



Build your ORCID Record 

View methods for populating the sections of your ORCID 
(video will begin at the section)

ORCID US Workshop for Researchers (May 11, 2023).
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https://youtu.be/n1NypQdfZhc?t=1596
https://info.orcid.org/researchers/


MIT ePR (electronic Professional Record)
Those with an MIT electronic Professional Record (ePR) at epr.mit.edu may 
want to use it as source to copy/paste information to a new ORCID account.
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ORCID Trusted individuals (Proxy/Delegate)
• MIT Administrators must have their own ORCID ID to be assigned proxy role
• Proxy/Delegate authorization is for selected Trusted Individuals granted

permission to update your ORCID record.

Research Administration Practices (RAP) Sessions
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Link ORCID to NIH eRA Commons as 
Trusted Organizations

When you have an ORCID iD, link in your eRA Commons Personal 
Profile by clicking on the Create or Connect your ORCID iD and 
logging into ORCID.

Learn more about Trusted Organizations 
and visibility authorizations.
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https://support.orcid.org/hc/en-us/articles/360006973893-Trusted-organizations


Link your ORCID iD to your NSF Research.gov by viewing My Profile
and selecting the Academic/Professional Information tab, then 
clicking on the ORCID iD and logging into ORCID
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SciENcv
NSF Effective for new proposals submitted or due on or after October 23, 2023: 
Mandate to use SciENcv only for preparation of the Biographical Sketch and Current and 
Pending (Other) Support documents
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What is SciENcv?
Science Experts Network Curriculum Vitae (SciENcv)

SciENcv is an electronic platform available through NCBI that makes it 
easy to develop a repository of information that can be readily updated and 
modified to prepare biosketches for submission to multiple agencies. 
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https://www.ncbi.nlm.nih.gov/sciencv/


SciENcv @ MIT
Please see the VPR/RAS webpage: Using SciENcv

Step-by-
step help 

and 
demos 

MIT 
guides

Research Administration Practices (RAP) Sessions
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SciENcv Benefits
• Link to external sources,

including ORCID, to 
populate information

• Update documents or use
as template for new 

format (eliminates need 
to re-enter information)
• Allows Delegate role
• Exports to up-to-date
sponsor-approved form

Science Experts Network 
Curriculum Vitae

Science Experts Network 
Curriculum Vitae

Other 
Federal 

Agencies?
(in future)

Inputs
• eRA Commons
• NCBI My

Bibliography
• Research.gov
• ORCID
• Hand-entered

information

Integration
• IDs
• Name
• Affiliation
• Education
• Honors
• Awards
• Personal

Statement

• Contributions
• Grants
• Publications
• Collaborators
• Patents
• Etc.

Outputs
• NIH Biosketch
• NIH Fellowship Biosketch
• NSF Biosketch
• NSF C&P Support

(DOE Office of Science requires NSF-
approved C&P format)

PDF Documents to save to computer

SciENcv Benefits
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Researcher Log-In
& Account Settings
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Log In via eRA Commons, NSF Research.gov
1. Go to https://www.ncbi.nlm.nih.gov/sciencv/

2. Select Log-In method (eRA Commons or NSF)

3. Enter Username and Password for Research.gov
or authenticate on eRA Commons
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https://www.ncbi.nlm.nih.gov/sciencv/


NCBI Account Settings: Linked Accounts

Link to your 
eRA Commons, NSF 

Research.gov, ORCiD or 
other external account

Click
Account 
Settings

Search 
by 

Account 
name
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NCBI Account Settings: Add Delegates

Search by 
email 

address

Research Administration Practices (RAP) Sessions
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Account Settings: Add Delegates
An email is sent to the person you Added as a Delegate 
asking them to click a link to accept delegate role.
Account Settings > Delegate will show Awaiting confirmation

Once confirmed, you may adjust delegate role to 
NCBI My Bibliography, SciENcv or both.

Click trash 
icon to 
remove 
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Research Administrator
Log-In & Delegate Access
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Log In via MIT
1. Go to https://www.ncbi.nlm.nih.gov/sciencv/

2. Click more options button

3. Click more login options button

4. Enter Massachusetts in the Find your login
provider search box
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https://www.ncbi.nlm.nih.gov/sciencv/


Create / Link NCBI Account

Create New or 
Link to an existing NCBI 
account 
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Delegate Notification & Confirmation
If Added as a Delegate, you will get an email with a  link to accept.

Click link 
to 

confirm
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My NCBI Home Page
SciENcv Portlet
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SciENcv Portlet: Delegated CVs

Open 
your own 
SciENcv 
account

Open 
account 

as 
Delegate
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Edit Mini Profile
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Create a new document
Choose Data Source:

• Blank document
• Existing document (select)
• External source (select)

Sharing (Private, can be changed)
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Create a New Document details
Select from the following format options:

• NIH Biosketch
• NIH Fellowship Biosketch
• NSF Biographical Sketch
• NSF Current and Pending (Other) Support
• IES Biosketch

Note: Department of Energy Office of Science (DoE SC) requires use of the Biosketch and 
Current and Pending (Other )Support format approved by the National Science Foundation 
(NSF), which may be generated by SciENcv.
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Biosketch: Choose Data Source

Blank Document
From scratch

Existing Document
Duplicate an existing product
Edit information as needed

External Source
Pull information from a linked
Account such as ORCID, eRA

Commons, NSF
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Add and Update entries
Links to Add One or Edit entries will display. A warning icon will alert you to sections that 
must be updated.  Click the link to add or edit an entry and a pop-up window will display 

for entering information (required fields are marked with a red asterisk *).
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Select Citations
To add citations, SciENcv will connect to your NCBI My Bibliography and any linked 

external sources such as ORCID.  Select the checkbox to the left of citations to include and 
click the Save Citations link.
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NIH Biosketch: My Bibliography
The NIH Biosketch format allows inclusion of a link to a full bibliography IF the url is a 
federal link (.gov).  Making your My Bibliography meets the NIH requirements if you would 
like to include this option. 
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Download NIH to PDF
Download 
to PDF for 

submission

Includes link 
to public My 
Bibliography
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Create/Edit an NSF Document

Alert to 
missing 
required 

fields

Red icon 
alerts you to 

entry that 
must be 
updated
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Add Project/Proposal
• Each field is manually entered
• Required fields are marked with a red

asterisk
• You may edit any field. An entry may be

updated to change status from Current
to Pending, add/remove years, change
Person months.
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Add In-Kind Contribution

• Each field is manually entered
• Required fields are marked with a red

asterisk
• Do not use commas in the Total Award

Amount
• Objectives and Overlap required
• You may edit any field to update the In-

Kind Contribution.
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Delegate Download Draft
Grayed out 

button = 
not 

complete

VIEW DRAFT will generate a PDF. You can see what information 
is missing, email PI screenshot of full doc for review

Delegates may send Draft PDF to 
PI/Co-I/KP, or a screenshot of 
section that needs review. 
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PI/Co-I/KP Download NSF PDF & Certify
Blue button 
= complete 
document

PI/Co-I/KP must complete required 
certification to download NSF 
documents. 

After certification is complete, the 
Delegate may also download.
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SciENcv: Delete Document
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Thank you - Feedback
We are providing a QR Code for you to access a 
RAP learning session feedback survey via your 
phone or mobile device. 

I will also provide the link 
https://mit.co1.qualtrics.com/jfe/form/SV_bxxjXkO
0Fn5qlxk to access the form via the web and in a 
follow up email.
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Questions – Help 
For policy-related questions, please contact

• RAS Contract Administrator
• RA-Help@mit.edu

Research Administration Drop-In: Monday, 24th at 1:00pm (Join on Zoom).

ORCID at MIT
orcid@mit.edu

NCBI SciENcv support
To troubleshoot issues with SciENcv, you can contact the NCBI Help Desk or nlm-
support@nlm.nih.gov
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https://ras.mit.edu/about-ras/staff/by-department
mailto:RA-Help@mit.edu
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mailto:nlm-support@nlm.nih.gov
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