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Agenda

• Introductions
• SciENcv
• Benefits

• Log In and Create an account

• Link Accounts (external sources)

• Delegate

• Biographical Sketches 
• NSF Current and Pending Support
• Questions/Help

Research Administration Practices (RAP) Session 

RAP Sessions: Targeted skills based educational offerings open to the Research Administration community at MIT.  
Information gathered and shared with attendees can be taken back to their desks and applied immediately.



Introductions

Roberta Pizzinato, Financial Coordinator, Civil and 
Environmental Engineering
Carole Trainor, Senior Research Administration Support 
and Education Specialist, VPR

Joining us from the MIT Libraries
Courtney Crummett, Collections Strategist for Science and 
Engineering, Libraries

Research Administration Practices (RAP) Sessions



Science & Security: Changing Landscape

• Federal sponsors have expressed concern regarding threats to the 
integrity of U.S. research, including failure of researchers to fully 
and accurately disclose support from outside activities or foreign 
entities during the grant application, award, and implementation 
processes. 
• To address these Science & Security concerns, frequently referred 

to as Undue Foreign Influence, Federal sponsors are updating 
reporting and disclosure requirements. 
• These changes impact every researcher, not just those with 

international engagements. It is essential that we stay current 
with changing sponsor requirements.

For more information, see Office of the Vice President of Research: Foreign Engagement

https://research.mit.edu/integrity-and-compliance/foreign-engagement


RAS Federal Disclosure Requirements Checklists

Failure to fully disclose 
foreign/domestic 

collaborations, affiliations, 
and resources in funding 
applications and other 

documents can have serious 
consequences and may 

endanger MIT’s eligibility for 
future federal funding.

Federal Disclosure Requirements 
DOD, DOE, NASA, NIH, NSF  

https://ras.mit.edu/grant-and-contract-administration/international-activities/federal-disclosure-requirements


Federal Requirements Key Points

What to Include

What NOT to Include

Format (i.e., chronological order)

Limits (max number to report)

Required Form Version



What is SciENcv?

Science Experts Network Curriculum Vitae (SciENcv)
SciENcv is an electronic platform available through NCBI that makes it 
easy to develop a repository of information that can be readily updated and 
modified to prepare biosketches for submission to multiple agencies. 

https://www.ncbi.nlm.nih.gov/sciencv/
https://www.ncbi.nlm.nih.gov/


SciENcv @ MIT
Please see the new VPR/RAS webpage:

Using SciENcv

https://ras.mit.edu/grant-and-contract-administration/sponsor-information/sponsor-disclosure-requirements/using-sciencv


SciENcv Overview
Quickly create and recreate documents for each grant 
application or annual report – reducing administrative 
burden!
• Create an official NSF Current and Pending Support 

document (DOE Office of Science also requires use of the 
NSF-approved Biosketch and Current and Pending Support 
format).

• NIH is working with SciENcv to deliver an NIH Other 
Support form (meeting new requirements for Jan 25, 2022) 
in coming months. 



Other 
Federal 

Agencies?
(in future)

Science Experts Network 
Curriculum Vitae

Science Experts Network 
Curriculum Vitae

• eRA Commons
• NCBI My 

Bibliography
• Research.gov
• ORCID
• Hand-entered 

information

Inputs
• IDs
• Name
• Affiliation
• Education
• Honors
• Awards
• Personal 

Statement

• Contributions
• Grants
• Publications
• Collaborators
• Patents
• Etc.

Integration Outputs
• NIH Biosketch
• NIH Fellowship Biosketch
• NSF Biosketch
• NSF C&P Support

(DOE Office of Science requires NSF-
approved C&P format)

PDF Documents to save to computer

Why Use SciENcv?

• Link to external sources to 
populate information

•Update documents or use 
as template for new 

format (eliminates need 
to re-enter information)
•Allows Delegate role
• Exports to up-to-date 
sponsor-approved form



Researcher Log-In
& Account Settings



Log In via eRA Commons, NSF Research.gov
1. Go to https://www.ncbi.nlm.nih.gov/sciencv/

2. Select Log-In method (eRA Commons or NSF)

3. Enter Username and Password on eRA Commons 
or Research.gov screen

https://www.ncbi.nlm.nih.gov/sciencv/


Create / Link NCBI Account

Create New or 
Link to an existing NCBI 
account 



NCBI Account Settings

Click
Account 
Settings

Link to your 
eRA Commons, NSF 

Research.gov, ORCiD or 
other external account

Click Change in Linked Accounts



Linked Accounts

Search for 
Account 

name



Open Researcher & Contributor ID (ORCID)
ORCID is a registry of unique researcher identifiers and a 
method of linking research-related items, such as 
articles and datasets, to these identifiers.

Linking a SciENcv account to ORCID is optional but 
recommended. 

Used within NIH and Grants.gov to relate publications to 
grants

NIH requires individuals supported by research training, 
fellowship, research education, and career development 
awards to have ORCID iDs
https://grants.nih.gov/grants/guide/notice-files/NOT-
OD-19-109.html

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-19-109.html


ORCID @ MIT Information 

MIT Libraries Guide 
Information on ORCID registration 

and integration at MIT, and contacts 
for assistance/support

https://libguides.mit.edu/c.php?g=1
76444&p=1160313

https://libguides.mit.edu/c.php?g=176444&p=1160313


Add Delegates

Enter the email address of the DLC Research 
Administrator or other person supporting research at MIT, 
then click OK



Account Settings: Add Delegates

An email is sent to the person you Added as a Delegate 
asking them to click a link to accept delegate role.

Once confirmed, you may adjust delegate role to NCBI My Bibliography, 
SciENcv or both.

Account Settings > Delegate will show Awaiting confirmation

Click Red X 
to remove 
Delegate



Research Administrator
Log-In & Delegate Access



Log In via MIT
1. Go to https://www.ncbi.nlm.nih.gov/sciencv/

2. Click more options button

4. Enter Massachusetts in the Find your login 
provider search box

3. Click more login options button

https://www.ncbi.nlm.nih.gov/sciencv/


Log-In via MIT

5. Enter your MIT Kerberos Username and Password on the Touchstone screen



Create / Link NCBI Account

Create New or 
Link to an existing NCBI 
account 



Delegate Notification

If Added as a Delegate, you will get an email with a  link to accept.

Click link to 
confirm



Delegate: Confirm/Decline

1. Click the Confirm Connection button

2. The NCBI Account Settings page will state you are a delegate. 
Click link Back to My NCBI Home Page 



My NCBI Home Page
SciENcv Portlet



My NCBI: Portlets



SciENcv Portlet: Delegated CVs



Edit Mini Profile

Edit 
“Mini 

Profile”

Edit Name, Title/Department, Organization, 
and optional linked accounts



Create New Document

SciENcv 
User 

Guide

SciENcv Help - To troubleshoot issues with SciENcv, you can contact 
the NCBI Help Desk or nlm-support@nlm.nih.gov.

https://support.nlm.nih.gov/support/create-case/
mailto:nlm-support@nlm.nih.gov


Create a Biosketch
Document Name: easy to identify
Format: Select official sponsor 
format type
Choose Data Source:
• Blank document
• Existing document (select) 
• External source (select) 

Sharing (Private, can be changed)



SciENcv Document Format
Select from the following format options:

• NIH Biosketch (March 2021)*
• NIH Biosketch
• NIH Fellowship Biosketch (March 2021)*
• NSF Biosketch
• NSF Current and Pending Support 
• IES Biosketch

*Biosketch format page has been updated for application due dates and RPPR submissions 
on/after January 25, 2022 (See NOT-OD-21-073 / NOT-OD-21-110 for specific changes and 
details).

Note: Department of Energy Office of Science (DoE SC) requires use of the Biosketch and 
Current and Pending Support format approved by the National Science Foundation (NSF), 
which may be generated by SciENcv.

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-21-073.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-21-110.html


Biosketch: Choose Data Source

Blank Document
From scratch

Existing Document
Duplicate an existing product
Edit information as needed

External Source
Pull information from a linked
Account such as ORCID, eRA

Commons, NSF



Biosketches

NSF Biosketch NIH Biosketch (March 2021)



Profile Name and Guidance

Sponsor 
instructions

Download 
options



Researcher Biosketch
• Maintain biosketch, updating as appropriate for each proposal. Including 

adding all positions, scientific appointment and honors (follow sponsor 
specific requirements – domestic/foreign, part-time, full-time, voluntary, 
with or without remuneration). 

• Accurate and complete disclosure is the responsibility of the researcher.

• Note, some sponsors may require use of one format (i.e., DOE SC requires 
NSF-approved Biosketch and Current and Pending) but you must report 
information required by the sponsor you are submitting to (DOE SC varies 
somewhat from NSF).

• Determine which research support to highlight for each proposal.

• Select citations to include (will populate from NCBI My Bibliography and 
linked external accounts such as ORCID)

https://www.ncbi.nlm.nih.gov/myncbi/collections/mybibliography/


Keep External Sources Up-To-Date

log into the eRA Commons to complete your personal profile: 
https://commons.era.nih.gov



Biosketch: Add entries
In certain sections of the Biosketches, such as Education/Training, and Appointments, a 
link to Add One will display. Click the link and pop-up window will display for entering 

information (required fields are marked with a red asterisk *).



Biosketch: Select Citations

To add citations to your Biosketch, SciENcv will connect to your NCBI My Bibliography any 
linked external sources such as ORCID.  Select the checkbox to the left of citations to 

include and click the Save Citations link.



My Bibliography Resources

NCBI My Bibliography is available through the My NCBI Home page.  It allows you to 
create and manage a bibliography with citations added from PubMed or through manually 

added  non-PubMed citation.

My Bibliography YouTube Video
https://www.youtube.com/watch?v=9gApmLHdCSM

My Bibliography User Guide
https://www.ncbi.nlm.nih.gov/books/NBK53595/

https://www.ncbi.nlm.nih.gov/myncbi/collections/mybibliography/
https://www.youtube.com/watch?v=9gApmLHdCSM
https://www.ncbi.nlm.nih.gov/books/NBK53595/


NIH Biosketch: My Bibliography
If you maintain your citations in NCBI My Bibliography, you will be able to select from your 

list of citations and add new entries while working on your Biosketch.

The NIH Biosketch (March 2021) format allows inclusion of a link to a full bibliography IF 
the url is a federal link (.gov).  Making your My Bibliography meets the NIH requirements if 
you would like to include this option.



Download to PDF

Download 
to PDF for 

submission

Includes link 
to public My 
Bibliography



Create an NSF Current and Pending Support
Document Name: easy to 
identify
Format: NSF Current and 
Pending Support
Choose Data Source:
• Blank document
• Existing document (select) 

Sharing: (Private, can be 
changed)



NSF Current and Pending: Choose Data Source

Blank Document
From scratch

Existing Document
Duplicate an existing product
Edit information as needed

Note: SciENcv is working to develop an import function for Current and Pending Support from ORCID, NIH 
Commons, NSF Research.gov, but that function is not currently available.



Create an NSF Current and Pending Support

Delete / 
Edit 

entries
Add 

Project/Proposal 
or

Add In-Kind 
Contribution

SciENcv offers 
unlimited number 
of support items vs 

the fillable PDF



Add Project/Proposal

• Each field is manually entered
• Required fields are marked with a red 

asterisk *
• Do not use commas in the Total Award 

Amount
• SciENcv does not allow ”0” person 

months. You must enter “0.01”
• You may edit any field. A Current and 

Pending Support may be updated to 
change from Current to Pending, 
add/remove years, change Person 
months.



Add In-Kind Contribution

• Each field is manually entered
• Required fields are marked with a red 

asterisk *
• Do not use commas in the Total Award 

Amount
• SciENcv does not allow ”0” person 

months. You must enter “0.01”
• You may edit any field to update the In-

Kind Contribution.



Download PDF NSF Current and Pending Support
Download 

PDF



SciENcv: Delete Document



SciENcv: Sign Out

Sign 
Out



Learning Resources

• FAQs on using SciENcv
• SciENcv Guidance on Creating an NSF Biographical Sketch, including step-by-step 

instructions and screenshots for each of the four required sections
• YouTube Video - SciENcv for NSF Users: Biographical Sketches
• YouTube Video - SciENcv Tutorial
• YouTube Video - Integrating with ORCID

https://www.research.gov/common/attachment/Desktop/SciENcv-FAQs.pdf
https://www.ncbi.nlm.nih.gov/books/NBK154494/
https://www.youtube.com/watch?v=nk7qlbele0k&feature=youtu.be
https://www.youtube.com/watch?v=PRWy-3GXhtU&feature=youtu.be
https://www.youtube.com/watch?v=G_cKSRr7TJ4&feature=youtu.be


Feedback
Did you learn something new that will be helpful in 
your work?

Please rate this session on a scale from 1 (low) to 5 
(high)

In Chat, please enter any other feedback or topics for 
future RA educational offerings.



Questions – Help 
NCBI SciENcv support

To troubleshoot issues with SciENcv, you can contact the NCBI Help Desk or nlm-
support@nlm.nih.gov

For policy-related questions, please contact

• RAS Contract Administrator
• RA-Help@mit.edu

For information on NCBI My Bibliography and ORCID at MIT

• MIT Libraries (NCBII My Bibliography)

https://support.nlm.nih.gov/support/create-case/
mailto:nlm-support@nlm.nih.gov
https://ras.mit.edu/about-ras/staff/by-department
mailto:RA-Help@mit.edu

